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INFORMATION ASSET REGISTRATION FORM
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Information Asset Registration Form

General Asset Information

	Information Asset Owner (IAO)
	Text Field: Enter details here

	Deputy IAO (optional) (Supports governance and provides cover)
	Text Field: Enter details here

	Asset Title (Provide a clear, descriptive name)
	Text Field: Enter details here

	Description of Asset (Brief summary of the information contained)
	Text Field: Enter details here

	Security Classification (Official / Official Sensitive)
	Choose an item.

	Status (Live / Archived / Destroyed)
	Choose an item.

	Other Directorates/Divisions using asset (List any other users)
	Text Field: Enter details here

	Retention Period (Consult IMSO for guidance)
	Text Field: Enter details here

	Storage Location
	Text Field: Enter details here

	Information Risk/Loss Assessment link (Provide link to business impact assessment)
	Text Field: Enter details here

	Business Critical (24/7 access required?)
	Choose an item.

	Published Asset (Yes/No)
	Choose an item.

	Published Location (Where is it published?)
	Text Field: Enter details here

	Next Review Date (dd/mm/yyyy)
	Text Field: Enter details here


Personal Data Information

	Controller/Processor Role (Specify if SG or other)
	Text Field: Enter details here

	Purpose of Processing (Select from form options)
	Text Field: Enter details here

	Category of Individual (tick all that apply)
	Text Field: Enter details here

	Personal Data Categories (tick all that apply)
	Text Field: Enter details here

	Lawfulness of Processing (Choose primary condition)
	Text Field: Enter details here

	Special Category Data (Yes/No)
	Choose an item.

	Categories of Special Data (Tick all that apply)
	Text Field: Enter details here

	Lawfulness for Special Data (Choose condition)
	Text Field: Enter details here

	Criminal Data (Yes/No)
	Choose an item.

	Lawfulness for Criminal Data (Choose condition)
	Choose an item.

	Security Measures (Brief description)
	Text Field: Enter details here

	Data Sharing (Yes/No)
	Choose an item.

	Organisations Receiving Data (List all organisations)
	Text Field: Enter details here

	Purpose
	Text Field: Enter details here

	Legal Basis
	Choose an item.

	Anonymisation 
	Choose an item.

	DSA/MOU Links (Provide links)
	Text Field: Enter details here

	International Transfers (GDPR Chapter V)
	Text Field: Enter details here

	IDTA Assessment link (Provide link if applicable)
	Text Field: Enter details here

	DPIA link (Required for high-risk projects)
	Text Field: Enter details here

	Privacy Notices link (Provide link)
	Text Field: Enter details here
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