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DATA RECIPIENTS REGISTRATION FORM

v201901

	Recipient
	

	Purpose
	

	Legal basis
	

	Relevant Data Processor Contract or ISA
	
	

	
	Agreement must be attached or easily accessible

	Category
	

	Country
	

	Data
	

	Anonym.
	

	Processing carried out to “the data”: e.g. 
	

	Safeguards
	

	Certified    
	

	Responsible person: 
	Name 
	

	
	Role
	

	
	email 
	

	
	phone 
	

	
	address
	

	Data Protection Officer 
	Name 
	

	
	Role
	

	
	email 
	

	
	phone 
	

	
	address
	

	Access 

What users within the recipient organisation will access the data and how access will be managed
	

	Staff reliability checks
	

	Staff training records and policy
	

	Data transfer controls:
	

	Last performance review  meeting:
	
	Performance Status (R-A-G) green if no outstanding concerns
	


DATA BREACHES REPORTED

	Incident description
	Date
	Incident ref
	Category 
	ICO
	TSG
	Closed

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


END OF DATA SHARING/PROCESSING ARRANGEMENTS
	Date EOC
	

	Data transferred to new contractor or returned?
	

	Data transfer Authorisation and Instruction:
	Relevant dates

	
	Instruction to transfer
	Date
	

	
	
	Authoriser
	

	
	Data transferred Scheduled date/period:
	

	
	Instructions

	
	

	Data destruction  instructions


	

	Destruction certificate/evidence
	


