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INFORMATION ASSET REGISTRATION FORM
v201901

	Name of asset
	

	Purpose

What do these records  do?
	 

	Data Categories
	Personal
	Sensitive
	Identifiable
	Linkage
	Scottish Government Category
	Format (paper, electronic, etc)

	
	
	
	
	
	
	

	Data subjects 


	Describe the collective of people and indicate if the data asset is targeted on data about a particular Vulnerable Group.

	
	

	Asset Owner
	

	Volume
	 
	Last reconciliation date
	 

	Location
	  
	Country
	 

	
	
	Access controls
	 (describe or refer to a relevant attached policy)

	
	
	Ability to restore data
	 
	Encrypted?
	 

	
	
	
	Last restore test:
	 
	
	

	
	
	Last security audit
	

	
	
	Retention
	Verify the relevant retention period in the latest version of the NHS Scotland Records Management Code of Practice


RISK ASSESSMENT

	Last DPIA conducted (date)
	

	Summary of the risk position (what are the main concerns in realistic terms) 
	Description 
	Likelihood
	Safety impact
	Privacy impact

	Loss of Confidentiality
	
	
	
	

	Loss of Availability
	
	
	
	

	Loss of Integrity
	
	
	
	


SHARING & DISCLOSURES

	Recipient
	Purpose
	Legal basis
	Contract
	Anonym.
	Categ.
	Country
	RISK 
(R-A-G)

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



